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Exploration and optimization of the on-site file management of inspection
and testing institutions
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ABSTRACT: File management is an important part of operating system in an inspection laboratory. With the
development of the inspection industry, how to get on-site files under control is facing new problems and challenges.
Therefore, exploring the innovation and optimization of file management are necessary and have a significant
meaning. Based on the criteria of China Metrology Accreditation(CMA) and China National Accreditation Service for
Conformity Assessment(CNAS), this article analyzed the existing problems, proposed a method - checking original
source, standardizing identification, opening multi-channels, double-way managing, strengthening supervision, and
meeting the qualifications, which effectively meets the requirements of ‘easily get’ and ‘validly use’, as well as
promoted the ability of the on-site files management.
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